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Headteacher’s Welcome

Welcome to Barking Abbey school and thank you for expressing an interest in applying for the position of 
Higher Level Teaching Assistant (HLTA).

For me there are three simple things that I want us to achieve at Barking Abbey school.  

First, our motto ‘Give and Expect the best’ leads us to want to be the best in everything we do. We have 
some of the best results in the area, we have pupils at the best universities, we have the most pupils on  
apprenticeships in the entire country, we have basketball players in the best leagues and so much more. We 
have all of this because we push our pupils and each other to excel. All of us try to be our best every day.  

Second, I firmly believe that if you can’t see it you can’t be it. We want to give our pupils the chance to see 
successful people of every religion, colour and background whilst they are at school. Whatever their dreams 
we want to support them and provide the networks and contacts to help them to achieve.  

Finally, we want our pupils to have a voice in the world. To be confident enough to express their views and 
also to have the knowledge to be able to make an effective contribution. The more you know the more  
powerful you can be in the world.  

Sir Tim Brighouse said “If a teacher makes the weather the school creates the climate.” and I firmly believe 
this. It is our role as a leadership team to create the best possible learning environment for our teachers 
to teach in. In return we expect the best possible teaching from them and our results show this over time. 
We have created systems and structures that support high quality learning, whilst minimising workload and 
maximising impact.  
 
If you share our ethos and values and absolutely believe in the potential of all young people then we can offer 
you the chance to make a difference and change our community for the better, and look forward to receiving 
your application form and welcoming you to our school.  

Tony Roe
Headteacher
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The Recruitment Process

We are proud of our school, the staff and students and in normal times we would warmly welcome prospective 
applicants to visit us prior to application to learn more about the role and view the School in action. 

All interested applicants must complete the online application form on the TES website.

The interview process will be organised to provide a range of assessment tasks and opportunities for candidates 
to find out more about the school and demonstrate their ability to fulfil the role.  

Key Dates

Closing Date for Applications    Wednesday 11th December 2024
Interviews      Wednesday 18th December 2024 

Please note all dates are subject to change.

We warmly welcome visits to the school. To arrange this please email: jobs@barkingabbeyschool.co.uk 
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Advertisement

Higher Level Teaching Assistant (HLTA)

Permanent 

Commencing: As soon as possible

Salary Scale: Scale 6 (Pt 18-20)

Are you prepared to work hard with exceptional young people 
and staff committed to going the extra mile?

Barking Abbey School is seeking to appoint a passionate, self-motivated, and inspirational HLTA to join our 
team.

This is an exciting opportunity to be involved in the introduction of a new parallel curriculum to support pupils 
with SEND. 

We are looking for someone who is:

• Passionate about inclusive practice
• An excellent practitioner
• Fully committed to meeting the needs of pupils with SEND
• An aspirational leader who can inspire and motivate others by example
• Positive in their attitude and willing to make a significant contribution to raising standards across the school
• Will share our ‘no-one left behind’ ideology
• Passionate about making learning experiences exciting, memorable, and relevant
• The capacity to go beyond the obvious with a visionary outlook

Barking Abbey is an Ofsted Outstanding heavily over-subscribed dual campus secondary school in the London  
Borough of Barking and Dagenham, with a well-deserved reputation for academic excellence and a supportive 
professional environment. 

The school is located less than 10 minutes walk from Upney tube and 15 minutes from Barking mainline 
station.

Barking Abbey celebrates its diversity, and we positively welcome applications from all sections of the  
community. If you are interested in making a difference in young people’s lives whatever your background or 
history please apply. 

In return we offer:

• A supportive and encouraging staff team
• The opportunity to access a wide range of CPD opportunities within and beyond school
• A school which understands the importance of staff well-being and workload management
• A positive ethos with excellent behaviour reinforced by highly visible SLT and centralised behaviour systems
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We are proud that Ofsted recently judged the school to be Outstanding in all areas. The report states; “This 
is a large and diverse school where difference is valued. Pupils, and students in the sixth form, are supportive 
and respectful of each other. Pupils’ conduct is exemplary, both inside lessons and around the school.  
Leaders have established simple and clear rules that everyone understands. Pupils are focused, engaged and 
participate well in lessons. Staff feel that their workload and well-being has been carefully considered by 
leaders. They appreciate their open-door policy”. (Ofsted, February 2024)

Please click here to find out more information about what it is like to work at Barking Abbey:
https://www.barkingabbeyschool.co.uk/home/join-us/staff-vacancies/

To find out more about how teachers can secure rented accommodation at a discounted rate of 20% please 
contact: info@bdsip.co.uk

Barking Abbey is committed to safeguarding and promoting the welfare of children and is an Equal Opportunities 
Employer.

This post is exempt from the Rehabilitation of Offenders Act 1974 and a comprehensive screening process, 
including Disclosure check, will be undertaken on all successful applicants.

Online searches may be conducted for all shortlisted candidates and will be conducted for all successful 
candidates as part of our due diligence checks.
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Job Description

Job Title Higher Level Teaching Assistant (HLTA)
Grade Scale 6 (Pt 18-20)
Location Both Campuses if required 
Working Time Term Time Only 
Line Manager Director of SEN 

Main purpose 

The HLTA will:
• To identify and support individual students’ needs and provide appropriate support and resources under 

the guidance of the SENCO
• Work with class teachers to raise the learning and attainment of pupils 
• Promote pupils’ independence, self-esteem and social inclusion 
• Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning 

and experience a sense of achievement 

Duties and responsibilities

Teaching and learning

• Co-ordinate strategic interventions which offer alternative pathways for small groups of pupils with SEND
• Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies 

to support the work of the teacher and increase achievement of all pupils including, where appropriate, 
those with special educational needs and disabilities (SEND)

• Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and 
extracurricular activities

• Use effective behaviour management strategies consistently in line with the school’s policy and procedures 
• Support class teachers with maintaining good order and discipline among pupils, managing behaviour 

effectively to ensure a good and safe learning environment
• Organise and manage teaching space and resources to help maintain a stimulating and safe learning 

environment
• Observe pupil performance and pass observations on to the SENCO
• Use ICT skills to advance pupils’ learning 
• Undertake any other relevant duties given 
• Line manage the work, where relevant, of other adults in supporting learning 

Planning

• Co-ordinate effective assessment and planning by supporting the monitoring, recording and reporting of 
pupil performance and progress as appropriate to the level of the role

• Plan and produce lesson plans shared prior to lessons, if necessary
• Prepare the classroom for lessons
• Use their area(s) of expertise to contribute to the planning and preparation of learning activities, and to 

plan their role in learning activities 
• Use allocated time to devise clearly structured activities that interest and motivate learners and advance 

their learning
• Plan how they will support the inclusion of pupils in the learning activities
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Working with colleagues and other relevant professionals

• Communicate effectively with other staff members and pupils, and with parents and carers 
• Communicate their knowledge and understanding of pupils to other school staff and education, health 

and social care professionals, so that informed decision making can take place on intervention and 
provision

• Keep relevant professionals accurately informed of performance and progress or concerns they may have 
about the pupils they work with

• Understand their role in order to be able to work collaboratively with classroom teachers and other 
colleagues, including specialist advisory teachers

• Collaborate and work with colleagues and other relevant professionals within and beyond the school
• Develop effective professional relationships with colleagues

Whole-school organisation, strategy and development

• Contribute to the development, implementation and evaluation of the school’s policies, practices and 
procedures, so as to support the school’s values and vision

• Make a positive contribution to the wider life and ethos of the school

Health and safety

• Promote the safety and wellbeing of pupils, and help to safeguard pupils’ well-being by following the 
requirements of Keeping Children Safe in Education and our school’s child protection policy 

• Look after children who are upset or have had accidents 

Professional development

• Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own 
practice, liaising with school leaders, and identifying relevant professional development to improve 
personal effectiveness 

• Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, 
with support from the school 

• Take part in the school’s appraisal procedures

Personal and professional conduct 

• Uphold public trust in the education profession and maintain high standards of ethics and behaviour, 
within and outside school

• Have proper and professional regard for the ethos, policies and practices of the school, and maintain high 
standards of attendance and punctuality

• Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with 
the school community

• Respect individual differences and cultural diversity 

The HLTA will be required to safeguard and promote the welfare of children and young people, and follow 
school policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a 
comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other 
duties appropriate to the level of the role, as directed by the headteacher or line manager.
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CRITERIA QUALITIES

Qualifications  
and

experience

•	Higher Level Teaching Assistant qualification or equivalent 
•	GCSEs at grades 9 to 4 (A* to C) including English and Maths 
•	Experience of working with children 
•	Experience of planning and leading teaching and learning activities (under 

supervision) 
•	Experience of teaching classes of secondary children 

Skills and 
knowledge

•	Good literacy and numeracy skills 
•	Good organisational skills 
•	Ability to build effective working relationships with pupils and adults
•	Skills and expertise in understanding the needs of all pupils
•	Knowledge of how to help adapt and deliver support to meet individual needs
•	Subject and curriculum knowledge relevant to the role, and ability to apply this 

effectively in supporting teachers and pupils
•	Excellent verbal communication skills 
•	Active listening skills 
•	The ability to remain calm in stressful situations 
•	Knowledge of guidance and requirements around safeguarding children
•	Good ICT skills, particularly using ICT to support learning
•	Understanding of roles and responsibilities within the classroom and whole 

school context 
•	Understanding of effective teaching methods
•	Knowledge of how to successfully lead learning activities for a group or class of 

children 
•	Knowledge of how statutory and non-statutory frameworks for the school 

curriculum relate to the age and ability ranges of the learners they support
•	Knowledge of how to support learners in accessing the curriculum in accordance 

with the SEND code of practice 

Personal 
qualities

•	Passionate desire to enhance and challenge the minds of young people
•	Enjoyment of working with children
•	A sense of humour
•	Sensitivity and understanding, to help build good relationships with pupils
•	A commitment to getting the best outcomes for all pupils and promoting the 

ethos and values of the school
•	Commitment to always maintaining confidentiality
•	Commitment to safeguarding pupil’s wellbeing and equality

Person Specification
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Our Ethos and Values

The Barking Abbey way is to give and expect the BEST.

We asked pupils to select three words that describe Barking Abbey to them.  The most popular responses 
became the core values of our school. 

Our vision is to provide a happy, caring and stimulating environment where all students will recognise and be 
given opportunities to maximise their potential – academically, spiritually and socially - and ensure that they 
are well equipped to meet the challenges of education, work and life.

Barking Abbey aspires to:

• Develop confident, articulate, assertive young people.

• Foster well-rounded, empowered, resilient, independent young people.

• Nurture young people who will go out and change the world for the better.

• Enhance opportunities through creating an inspirational learning environment where all students  
 aspire to achieve their potential - ensuring that no student is left behind.

• Raise aspirations – giving students the necessary tools to explore and be who they want to be.

• Encourage individuals to be adaptable, aspirational and unafraid to question and evaluate.

• Engender a sense of belonging, and of pride in the school, themselves and their wider community.

Barking Abbey is a heavily over-subscribed split site secondary school in the London Borough of Barking and 
Dagenham, and has a well-deserved reputation for its friendly and supportive atmosphere and its excellent 
academic achievements. With a large KS5 provision and an Additional Resourced Provision (ARP) on both of 
our campuses, the school provides a varied role for the right individual.

BRAVERY
EXCELLENCE
SELF-DISCIPLINE
TEAM-BA

BELONG   ASPIRE   SUCCEED
BARKING ABBEY SCHOOL
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